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Cultural Diversity Workshop
KEEP UP TO DATE WITH THIS CPD EVENT
)






	
	26th January 2012
IGEM, HIGH STREET, KEGWORTH, DERBYSHIRE
DE74 2DA



EVENT DETAILS

IGEM is hosting a full day event looking at Cultural Diversity. The programme includes an overview of best practice, top ten tips for diversity & talent management and an update on the latest and relevant legislation. 

This event is intended primarily for HR & Training Managers. However managers whose roles include people management, recruitment & retention of staff or training and development will find this workshop both interesting and informative. 

This is a IGEM CPD event. Continuing Professional Development (CPD) is the systematic maintenance, improvement and broadening of knowledge and skills and the development of personal qualities necessary for the execution of professional duties throughout your working life.

FEE INCLUSIONS
· CPD Certificate
· Networking Opportunities
· Opportunity to meet industry experts

Upon receipt of your completed booking form and payment IGEM will confirm your registration. You will be forwarded joining instructions, directions to the venue and the workshop programme nearer the event date.

Please note that the workshop fees do not include overnight accommodation. If you would like information on accommodation near the venue, please contact events@igem.org.uk.

DELEGATE REGISTRATION
Please complete the booking form below and return to IGEM to secure your place. Forms and payment can be sent via:
· Post; IGEM House, 26-28 High Street, Kegworth, Derbyshire, DE74 2DA.
· Email; events@igem.org.uk  
· Fax; 01509 678199

BOOKING FORM
Please complete using BLOCK Capitals
Main Contact Details

	First Name:


	Surname:

	Job Title:


	Company:

	Telephone No.:


	Email:

	Membership Number:
(If applicable)

	Industrial affiliate Number:
(If applicable)


	Address for correspondence:

	Postcode:


	How did you hear about this Seminar?	Email/Website/Word of Mouth/Journal/Other



BOOKING FORM
Please complete using BLOCK Capitals
Attendee Details

	Event Date 
and Address
	Names of all attendees
This should include the main contact if the main contact wishes to attend

	
	Total No. of Attendees
	Full Name (S)
	Company 
	Job Title

	26th January
2012

IGEM House
High Street
Kegworth
Derbyshire
DE74 2DA





	
	
	
	



Fees
Please tick appropriate box and insert number of items required, if more than one

	Option
	Fee
	VAT
	Total
	Selection and number

	Member Rate
	£120.00+VAT
	£24.00
	£144.00*
	

	Member Rate - Early Bird Discount
Registration before 20th Dec 2012
	£99.00+VAT
	£19.80
	£118.80**
	

	Non Member Rate
	£150.00+VAT
	£30.00
	£180.00*
	

	Non Member Rate Early Bird Discount
Registration before 20th Dec 2012
	£129.00+VAT
	£25.80
	£154.80**
	

	GRAND TOTAL
	


* Fee includes lunch and refreshments. Please let us know of any special dietary (e.g. Vegetarian) requirements as soon as possible.
** Valid on bookings made before the 20th December 2011


Payment

Payment must be cleared in advance of the event. Refunds for cancellation before the event will be subject to a deduction of £50.00 per delegate. Refunds for cancellation after the event will not be paid. Alternative delegates can be notified prior to the event at no extra charge.

Payment can be made by:
[bookmark: Check9](a)	Cheque. Made payable to IGEM. |_|
(b)	Invoice. Please provide purchase order number ……………………………………………….
(c)	Debit/credit card. Complete the details below and return the form to IGEM. 

By Debit Card		|_|  Maestro		|_|  Visa Debit/Delta/Electron
[bookmark: Check3][bookmark: Check4]By Credit Card	|_|  Visa	|_|  Mastercard

	Name on card:
	[bookmark: Text9]     

	Card number:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Issue number:
	[bookmark: Text10]      (Maestro cards only)  
	3 digit security code:  -
	[bookmark: Text11]     

	Valid from:
	[bookmark: Text12]     
	Expiry date:
	[bookmark: Text13]     
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